
Windows 10

The Windows Update Basics

Windows Update can work entirely in the background. It will only require your attention when it’s time to 
reboot. With the right settings, however, you won’t even notice that anymore.

Check on Updates

To review your Windows Update settings, head to Settings > Update & Security > Windows Update. 
Click Check for updates to see which updates are currently available.

You might come to this screen and see updates waiting to be installed. That’s because Windows regularly 
checks for updates in the background.

Customize Automatic & Scheduled Restart

Under Advanced options you can customize how updates 
are installed. We prefer the setting Notify to schedule 
restart, rather than the recommended Automatic setting. 
With the Automatic setting enabled, Windows will pick a time 
when you don’t use your computer to reboot.

Manually Start and Schedule Updates

When you manually trigger the installation of an update (from Settings > Update & Security > Windows 
Update), you can either let Windows schedule a restart during a time you usually don’t use your 
device or select a restart time yourself. You can 
schedule the reboot up to 6 days in the future. Of course 
you can also click Restart now to be done with it 
immediately.

Note that even if you manually schedule a restart time, 
Windows won’t force reboot when it turns out you’re busy 
using your computer at the selected time. It will offer to 
delay the restart by what it estimates to be the best time.

Week 7: Beyond the Basics Windows 10 Page �  of �1 5



Windows 10

All Windows 10 editions should feature the option to Give 
me updates for other Microsoft products when I 
update Windows. When selected, you will receive 
updates for Microsoft applications, such as Microsoft 
Office or Edge.

Enable System Restore

Uninstalling and hiding troublesome updates may not be sufficient. If you can’t risk being surprised by a 
faulty update, we strongly recommend enabling System Restore. In case an update didn’t go so smoothly, 
you will be able to simply roll back to when 
everything was OK.

Go to Start, type restore, and select 
Create a restore point. An old-fashioned 
System Properties window will launch. In 
the System Protection tab, select your 
system drive, and click Configure… In the 
new window, select Turn on system 
protection, define the Max Usage space 
you can dedicate, and click OK to save 
your changes.

Back in the previous window, you can now 
manually Create… your first restore point. 
New restore points will be created 
whenever changes are made to your 
system, which includes the installation of 
security updates and feature upgrades.
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How to Add a Printer in Windows 10

Installing a printer in Windows 10 is usually a simple 10-minute process, after which you can start printing 
right away. Here's how to add a printer in Windows.

The most common way to connect a printer to your PC is by USB cable, which makes it a local printer. 
You can also install a wireless printer or add a printer connected to another computer on your network. 
We'll cover these scenarios below.

Add a Local Printer

1. Connect the printer to 
your computer using the 
USB cable and turn it on.

2. Open the Settings app 
from the Start menu.

3. Click Devices.

4. Click Add a printer or 
scanner.

5. If Windows detects your printer, click on the name 
of the printer and follow the on-screen instructions 
to finish the installation. And you're done.

If Windows doesn't find your connected printer, click on 
"The printer that I want isn't listed" link.
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Then let the Windows troubleshooting guide 
help you find your printer. It will search for 
available printers and help you download the 
drivers for them.

If that doesn't work, head to your printer 
manufacturer's website and download the 
drivers and installation tools for your printer.

Add a Wireless Printer

The steps to install a wireless printer may vary by manufacturer. In general, however, modern printers 
today will detect your network and automate the installation. You will need to know the name (or SSID) 
and the password of your home wireless network.

Most manufacturers include an installation disc with all the software you need to install your printer. In 
some cases, you might need to temporarily connect your printer to your computer via USB to install 
software. But otherwise, that's it. You should find your printer automatically added in the Printers & 
scanners section under Settings > Devices.

If you run into trouble, make sure your printer is relatively close to your computer and not too far from your 
wireless router. If your printer has an Ethernet jack, you could also connect it directly to your router and 
manage it with a browser interface.
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Enable System Restore

Uninstalling and hiding troublesome updates may not be sufficient. If you can’t risk being surprised by a 
faulty update, we strongly recommend enabling System Restore. In case an update didn’t go so smoothly, 
you will be able to simply roll back to when 
everything was OK.

Go to Start, type restore, and select 
Create a restore point. An old-fashioned 
System Properties window will launch. In 
the System Protection tab, select your 
system drive, and click Configure… In the 
new window, select Turn on system 
protection, define the Max Usage space 
you can dedicate, and click OK to save 
your changes.

Back in the previous window, you can now 
manually Create… your first restore point. 
New restore points will be created 
whenever changes are made to your 
system, which includes the installation of 
security updates and feature upgrades.

Back up using File History

It's always good to have a backup. Keep copies of your files on another drive in case something happens 
to the originals.

Set up your backup

Select the Start button, select Settings  > 
Update & security > Backup > Add a 
drive, and then choose an external drive or 
network location for your backups.

All set. Every hour, we'll back up everything 
in your user folder (C:\Users\username). To 
change which files get backed up or how 
often backups happen, go to More options.

Restore your files

If you're missing an important file or folder, here's how to get it back:

1. Type Restore files in the search box on the taskbar, and then select Restore your files with File 
History.
2. Look for the file you need, then use the arrows to see all its versions.
3. When you find the version you want, select Restore to save it in its original location. To save it in a 
different place, press and hold (or right-click) Restore, select Restore to, and then choose a new 
location.

Week 7: Beyond the Basics Windows 10 Page �  of �5 5


